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Chapter 1

About This Operations Guide

This guide explains how to navigate the Benefits and Tax applications of the
Data Validation (DV) State Web Software Version 4.2.5.

Technical Support

If any problems are encountered with the software, contact the Office of

Unemployment Insurance (OUI) Technical Support Staff (Hotline) at 1-800-473-
0188 or send an email to hotline@uis.doleta.gov.

Typographic Conventions

This document uses the following typographic conventions.

Visual Cue ' Meaning

1 Sequenced steps to follow when completing a
task

2

Black bold type Button

Blue type Box title

Purple underlined type Links on the software that you can click on

Blue underline type Web or email address

Italics Documents, screen hames and menu options
-~ Indicates where to click on the software screen

HitHhg Note with additional information

@. Tip

Software Requirements

To use the Data Validation State Web Software you will need a computer with
Internet Explorer Version 6.0 or later.
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You will also need a user name and a password which you should obtain from
your system administrator.

In order to perform data validation you need to load extract files into the software.
Specifications on how to build these extract files are available in Appendix A, Ul
Benefits Record Layouts and Appendix B, Ul Tax Record Layouts of this
Operations Guide. All extract files to be loaded into the software must be copied
t o t pe/ @y bdeataryaird your state SUN server. Extract file names must
have a .txt extension and contain no spaces.

The Data Validation Program

Welcome to the world of data validation! This operations guide is both an
introduction to the Data Validation automated system and a reference source for
continual use.

States are required to file a series of standardized reports on their
Unemployment Insurance (Ul) operations with the Employment and Training
Administration (ETA) of the U.S. Department of Labor (DOL). Reports covered
by the data validation program are required on a monthly or quarterly basis.

These reports are used to establish the volume of activity conducted by state Ul
administrations and are a factor in establishing funding levels. They provide
information about state compliance with Ul requirements. They also provide
information about the amount of benefits paid, the number of claimants served
and other information useful in measuring the U.S. economy and projecting
trends.

Since state programs differ significantly within established parameters and states
utilize a variety of accounting and data processing arrangements, the issue of the
comparability among state reports has emerged. State reporting requirements
are standardized, but states use a variety of reporting procedures and must
interpret reporting requirements within the context of their own laws and
accounting conventions.

The Ul Data Validation (DV) program was established in an attempt to identify
and address discrepancies in reported numbers. The program requires that
states recreate reported numbers independently from their reporting process and
compare these numbers with actual numbers reported to DOL. States must
address any discrepancies found that exceed the established tolerance error
rate. The DV program also requires that states examine a sample of reported
cases to verify that the correct information is being counted.

The Data Validation State Web Software facilitates the validation process and
generates standardized outputs which document the state data validation results.

2
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The data validation process is divided into two main validation processes: Report
Validation (RV) and Data Element Validation (DEV). RV verifies that reported
numbers in ETA reports are accurate, i.e., that the process which the state uses
to count transactions is correct. DEV refers to the investigation of samples of
records to establish that the information in individual records is accurate and
conforms to federal reporting requirements, i.e., that the state is counting the
right transactions.

The Benefits application uses random, missing, minimum and outliers samples

for the DEV process. The Tax application uses minimum samples, formerly
knownasfiFi l e I ntegrity Vas|whidhaconsisi of bwo ecordd=1 V s a mp
per sub-population within an extract file. The sample frame for each sample

consists of a set of specific sub-populations within an extract file. Records

included in a sample are displayed along with the data elements to be validated

in a data entry screen. Investigators review each record, identify any elements

found to be erroneous, and data-enter this information into the system. In Tax,

even one error causes a sample to fail.

The Tax application also provides a sort utility for Populations 1 7 4 as part of the
DEV process. It tests whether any secondary codes or Employer Account
Number values support the primary codes (such as A for Active or C for
Contributory employers) used to classify extracted transactions. Sorts pass if
fewer than 2% of the sorted of the sorted transactions involve discrepancies.
Tax Population 5 has no sort utility.

The Tax application includes a Wage Item Validation component that requires
validation of incoming information provided by employers pertaining to wages
paid to individuals on a quarterly basis (wage Records). This information is not
included in extract files. Validation of wage record information requires a review
of incoming information and a comparison of reported numbers included in ETA
581 Report count with re-constructed counts. This information is key-entered
into the software and forwarded to DOL.

Navigating the System

The DV software is a web-based application with certain characteristics that the
user should be aware of.

1 Multiple users. The software supports multiple, concurrent users.
However, it was not designed to allow, for example, update of a single
table by multiple users at the same time.

1 Time Out. You will be automatically logged out from the application if you
are inactive for more than 59 minutes. To maintain your session hit a

3
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keystroke or move your mouse. You shoul
frequently if there is a danger of work being lost due to inactivity. During

the extract loading operation, the time-out parameter is set to four hours,

to allow large extract files to be loaded without interruption.

9 Exit from Screens. The user can exit from a secondary window within the
application through use of the X0 in thi
Be awar e t hdhe extredme uppeXanrnes of the screen will exit
the user from the entire application. This will require the user to sign on
again and may result in lost data.

1 Use of the Back button. The Internet browser has a Back button that
allows the user to return to a previous screen. Users should be aware that
use of this button may result in unexpected results. This problem can be
avoided by using the links on the software screens that were designed to
navigate to previous screens. For example, the Home link at the bottom of
a screen will take you back to the Benefits Selection Criteria screen.

1 <Control End> and <Control Home>. <Control End> will take you
immediately to the bottom of any screen and <Control Home> to the top.

1 Print Function. To print screens, use the print function on your browser or
if available, the print button at the bottom of the screen. Some screen
sizes exceed the width of a portrait print. In this case try the landscape
option on your printer. You can also try copying the screen to Word, Excel
or some other utility and print from there. System administrators should
be able to assist you if you encounter problems.

I Save and Save As Functions. Use the Save button to save data in the DV
application. Data for a given population saved using the Save button are
overwritten when a new extract file for that population is loaded. The
Save As button allows you to save a screen shot of the current software
screen outside the DV software. Screen shots saved outside the
application are not affected by loading new extract files. The Save As
button can be used to save screen shots of summary reports and DEV
worksheets to satisfy audit requirements.

1 Help functions. The application has Help links on certain screens. Click

on this link to display information relevant to the data or functions available
on the screen.

Definitions

Certain terms used in the validation process have a specialized meaning within
the context of the DV program:
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1. Extract Files. These files consist of information extracted from state
production databases. Each state Ul transaction is represented as a row
of comma-separated data fields that allow it to be identified as a countable
transaction and classified into the report cells being validated. The extract
files are used as input for the DV software.

2. Record Layouts. These documents provide detailed information on how to
build the extract files. They can be found in the software (see Viewing the
Record Layouts section) or in Appendix A, Ul Benefits Record Layouts or
Appendix B, Ul Tax Record Layouts of this guide.

3. Module 3. State-specific document used to map the data elements in the
record layouts and samples to elements in individual state systems.

4. Populations. Populations are sets of unique, non-overlapping types of
transactions or statuses that relate to reportable benefits or tax operations.
Benefits validation uses 15 such populations, of which 12 are transactions
during a reporting period (e.g., Population 1, Weeks Claimed) and three
are statuses at the end of a reporting period (e.g., Population 10, Age of
Pending Lower Authority Appeals). Tax validation uses five populations.
An extract file must be constructed for each population. Records in some
populations may be used to validate counts from only one Ul report (e.qg.
Benefits Population 1 records validate only Weeks Claimed on the ETA
5159 report); others are used to validate multiple reports (e.g., Benefits
Population 4 records validate parts of four benefits reports.)

5. Subpopulation. Populations are divided into mutually exclusive subsets
called subpopulations. Subpopulations are defined in such a way that
they can be used to reconstruct report counts; some are used in the
reconstruction of more than one reported count. Each record from a
population extract file can be assigned to only one subpopulation. For
example, in Benefits Population 1, Ul weeks claimed records are assigned
to Subpopulation 1.1 and UCFE weeks claimed records are assigned to
Subpopulation 1.2.
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Logging On

C

hapter 2

To log on to the data validation software, follow the next steps.

1 Go to your state Unemployment Insurance Applications Menu screen,

select Data Validation, and then select Validation Software.

2 On the Data Validation login screen, enter your User Name.

dv3

CALIFGRNIA REFUBLIC

State Home Release Notes | Links

Applications Menu [i]

¥YData Validation
El Validation Software
¥ Data Validation Renorb

*Module 3

F UIR (Unemployment Insurance Reports)

»BAM (Benefit Accuracy Measurement) (OMB No.1205-0245)

»TPS (Tax Performance System) (OMB No. 1205-0332)

» Utilities

Text Version

Example:

DATA VALIDATION
User Name
Password

Benefits @ Tax

Login Clear Query

OMB No.: 1205-0

431 OMB Expiration Date: 0731201

52 time for this

OMB Burden Minutes: 3038

State Memu | Feedback | Help
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WIS Screen shots in this operations guide might look different (fonts and
colors) than your screen due to your desktop and browser settings.

3 Enter your Password.

DATA VALIDATION

User Name | [dvi

Password Inuuu

Benefits & Tax ©

Loginl Clear Query |

State Menu |Feedback |Help

WS User name and password are assigned by your state system
administrator.

>

HHHHHH),
5 . ) )
Passwords are case-sensitive, i.e., the operator must use capital

- letters or special characters such as (#,*, or %) if these are part of the
password.
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4 Select the application you want to log on to, i.e. Benefits or Tax (Benefits
is selected by default)

DATA VALIDATION

User Name | [dv3

Password | [sssssse

Benefits G‘w 8

Laginl Clear Query |

State Menu |Feedback |Help

5 Click on the Login button.

DATA VALIDATION

User Name | |dvi

Password | [ssessss

Benefits & Tax ©

Clear Query |

State Menu |Feedback |Help

The State Menu link at the bottom of the screen returns you to the state
menu. The Feedback link accesses contact information for technical
problems. The Help link accesses information on all available functions on
the screen.
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6 You should see the Benefits Selection Criteria or the Tax Selection
Criteria screen, depending on the application you selected.

DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Yalidation

Population | | =

Choose Function | | =l

Login Feedback Help

DATA VALIDATION - TAX @

Tax Selection Criteria

Population Validation

Population || =l
Choose Function || =l
Go |

Other Validations

© Wage Itemn Validation

Wiew |

Login Feedback Help

The Login link at the bottom of the screen will take you back to the login
screen. Click on Population and Choose Function for additional
information on these parameters.
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Chapter 3

Viewing the Record Layouts

In order to use the data validation software, you need to have an extract file
which contains the required data for the reporting period you want to validate.
The data in the file should be extracted from your state production system in
accordance to the specifications described in Appendix A, Ul Benefits Record
Layouts, or Appendix B, Ul Tax Record Layouts of this guide. You will need 15
extract files; one for each benefit population, and 5 extract files; one for each tax
population.

The record layouts, i.e. the extract file specifications, are also available in the
software. To view them, follow the next steps.

1 oOn the Benefits Selection Criteria or the Tax Selection Criteria screen,
click on the Population link.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Yalidation

Population | | =l

-

Choose Function

L

Login Feedback Help

10
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DATA VALIDATION - TAX ©

Tax Selection Criteria

Population Validation

Population | M

Choose Function =

oo |

Other Validations

© Wage Item Validation

Wi |

Login Feedback Help

2 To see the record layout of a population click on the populationd dink.
(Benefits are used in the example; Tax will list valid Tax populations.)

Population Field Help

The Population field has the following characteristics:
o Name: POPULATION.

Definition: The Population iz a required querv parameter.

The Population field identifies the Population for which the application will generate the report.

Form Field Type: Drop Down List.

The list of all the Populations (Population # and Population name) is displaved when the user clicks on the drop down menu button. The user can click on the list of
Populations to select a Population.

Form Field Edits:

The valid Populations are:
Weeks Claimed (Population 1)

¢ Final Pavments (Population 2) \

o Claims Filed (Population 3)

o Additional Claims Filed (Population 3a)
Pavments (Population 4)
Nonmonetary Determinations (Population 3)
ower Authonity (Population 6)
ligher Authority (Population 7)
Lower Authority (Population 8)
Higher Authoritv (Population )
wer Authority (Population 10)

o

Print Top

11
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The record layout for the population will be displayed.

Murmker
1

Benefits Population 1 Weeks Claimed Record Layout

Field Mame
0B

Claim Week ending
Date:

33N

Module 3 Reference

Step 14 - Rule 2

Step 14 - Rule 1
Back

Example : If the state - specific code for Ul prograrn Type is 01, then the data format would be Ul - 01,

Field Description

State assigned sequential unigue
identifier for each record in the
extract file.

The week-ending dste of the
week claimed

Social Security Mumber

Top

This record layout provides the format for the validation extract file. The extract file type must be ASCIl, comma delimited columns. Data must be in the order listed in
the record layout. The Data Type/Format column indicates the generic values for text fields, These must be followed by a dash and the state - specific value.
The Module 3 reference indicates the step where the state - specific values are documented

Data TypeFormat
INTEGER:

Murmker - 00000000
(Required)

Date - MMDDNY VY
(Required)

CHAR (9]

Kl

12
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Chapter 4

Importing an Extract File

To use the data in an extract file to validate reported counts, you first need to
import the file into the software. To import an extract file, follow these steps:

1 Select a population from the Population dropi down menu on the Benefits

or the Tax Selection Criteria screen.

DATA VALIDATION - BENEFITS [©

Benefits Selection Criteria

Population Validation

Population

Choose Function

airned
2-Final Payments

I-Claims Filed

Ja-Additional Claims Filed
4-Fayments

B-Manmanetary Determinations

Last Import: Mever

-

f-Appeals Filed, Lower Autharity
?-Appeals Filed, Higher Authority

G-Appeals Decisians, Lower Autharity
3-Appeals Decisions, Higher Authority =

Login Feedback Help

DATA VALIDATION - TAX ©

Tax Selection Criteria

Population Validation

Population ||

Choose Function

[ 1-Active Employers

2-Report Filing
3-Status Determination
d-Accounts Receivable

5-Field Audits

Other Validations

© Wage Item Validation

Wiew |

Login Feedback Help

13
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When you select a population, on the lower left corner of the screen you
will see the last date this population was imported and which user
imported it. If you have never imported this population it will display

AfNever o.

Population Validation

Population
Choose Function | | =l

/
< Last Import: 034102010 by dwl

Last Transmitted: 0272252010

If you have already imported the population, you will see the last day it
was imported and the user that imported it. You will also see the last date
when validation results were transmitted to DOL. If validation results have
not been transmitted to DOL vyou

W i

Select Import Data from the Choose Function drop-down menu and click

Go.

Population Validation

Population |1—Weeks Claimed

Choose Function |

“iew Source Table
Last Import: 044142010 by &3 |vigw Samples

—— /e (MpOrt Messages

Yiew Walidation Counts
“iew Feport Yalidation

Transmitted: 054142009

When you select Import Data in Benefits, the fields Period Start Date,
Period End Date and Import From Extract File will be displayed.

14
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DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Validation

Population | [ZFinal Payments =l

Chooss Function Import Data hd

Period End Dats li @ )

~&aport From Extract File /

Import | Clear Query |

[\

Last Import: 05/24/2012 by dv4 Last Transmitted: 06/22/2011

Login Feedback Help

You can click on Period Start Date, Period End Date and Import From
Extract File for additional information on these parameters.

When you select Import Data in Tax, the fields Report Quarter and Year,
will be displayed.

DATA VALIDATION - TAX [1]

Tax Selection Criteria

Population Validation

Population | | 1-Active Employers 7]

Cheoose Function | ([ nmmmm - |
/—T{Qp_ort Quarrer | | 7] Wear | \
—_

——

You can click on Report Quarter and Year for additional information on
these parameters.

If you are loading Tax Population 2, the Tax Selection Criteria screen will
also display boxes for Contributory and Reimbursing Dates. (These boxes
do not display for other tax populations.)

15
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DATA VALIDATION - TAX [

Tax Selection Criteria

Population Validation
Population | | 2-Report Fiing -
Choose Function | [JHESREEEEMMIMINININNE =
Report Quarter 7] Vear |
/ Contributorv Date | [ \

\Rf‘imbursing Date |[[ /

Import From Extract File

/ \

Import | Clear Query |

The report due date is a state-designated date after which the state
assesses penalty or late charges to employers. The software allows
separate dates for contributory and reimbursing reports because some
states have different due dates for contributory and reimbursing reports.

3 Enter the reporting period you want to validate.

In Benefits, you need to enter the Period Start Date and Period End Date
using MM/DD/YYYY format. For example, January 1%t, 2008 must be
entered as A01/01/2008. 0

DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Validation

Population | [1-Weeks Claimed =l

Choose Function Import Data b

= Period Start Date
< )
N~ Period End Date /
Import From Extract File | |
Import | Clear Query
Last Import: 08M5/2012 by dv1 Last Transmitted: 08/15/2012

Login Feedback Help

You can also click on the calendar icons on the right to select start and
end dates from a calendar.

16
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DATA VALIDATION - BENEFITS [@

Benefits Selection Criteria

Population Validation

Population | [1-Weeks Claimed =l

Choose Function | [mport Data £ Calendar - Windows (=1

03/01,/2010 @W
1 [ (<] [ Terin] [[=][[>>]]

Period End Date | [08/30/2012 @ Sun [Mon [Tue [Wed|Thu [Fri [Sat

Period Start Date

1 2 13 &
Import From Extract File | | E s Iz & g o iz
12 |13 14 |15 Ji6 |17 |48

import | Cearc| 22 (20 21 [22 [23 [2¢ |[25
s 27 28 20 3o a1 |t

Last Import: 08/29/2012 by dv3

Login Feedback Help

Use the double arrows on the calendar to scroll through years and the
single arrows to scroll through months and then click on the day you want
to use as start or end date.

-z} Calendar - Microsoft Ink - 10| x| Scroll

= months
January 2008 /
/ﬁﬁ] [)Torint] (G £=]

f |5un |Mun ed [Thu ﬁ at Click on day
L 1 |E |§ 4 \U5 you want to
Scroll years | |l |m |1__1|£ select

& R
13 14 [158 [16 [17 [18[19

oo 21 [22 [23 |24 (25 |28

2z o8 22 [za a1 1 2

In Tax, select the Report Quarter and insert Year corresponding to your
extract file, using the drop-down menu next to Report Quarter and type in
year using YYYY format.

17
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DATA VALIDATION - TAX 1

Tax Selection Criteria

Population Validation

Population | | 1-Active Employers -

Choose Function | |Import Data =l
Report Quarter | [Thind Quarter 7] Year [2012 >

Import From Extract File

Import | Clear Guery |

Last Import: 08/15/2012 by dw1 Lazt Transmittsd: 08/15/2012

For Tax Population 2, also enter report due dates, using MM/DD/YYYY
format.

DATA VALIDATION - TAX O

Tax Selection Criteria

Population Validation
Population | | 2-Report Filing -
Choose Function | [Import Data |

Report Quarter | | Second Guarter 7| Year [2012

m 07/31/2012 \
“ Reimbursing Date | [03/01,2012 /

e

Import From Extract File | |

Import | Clear Query |

You can also click on the calendar icon on the right of each due date to
select the report due date from a calendar, the same way you would select
the reporting dates from the calendar in Benefits.

TS The time period entered or selected should be the same used to
£ construct the extract file you are going to load.

18
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witthg  In Benefits, the software allows you to load extract files that do not
conform to actual reporting time periods. This option is included for
diagnostic purposes only. You should only submit to DOL data
validation results that correspond to time periods which match the
time period covered by an actual report (e.g., the ETA 5159 Report
for January 11 31, 2008).

wittthy  The reporting dates are needed only for the import function. Once a
population is loaded, the user may choose any other function without
entering these dates.

4 Enter the full path where the file is located and the name of the extract file
into the Import From Extract File box (example: /opt/dv/data/popl.txt).

DATA VALIDATION - BENEFITS i@

Benefits Selection Criteria

Population Validation

Pepulation | [1-Weeks Claimed |
Choose Function Import Data B
Period Start Date

Period End Date

Import From Extract F‘_<

Import | Clear Query |

19
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DATA VALIDATION - TAX [0

Tax Selection Criteria

Population Validation

Population | | 2-Report Filing -

Choose Funetion | |Import Data =

=1 |Second Ouarterj Vear |2:12
Contributory Date | [07/21/2012
Reimbursing Date | [38,01,/2012

Import From Extract File | fata/pop1_GA_g3_12bt

Import | Clear Cluery

The Clear Query button on the bottom of the screen will reset the Benefits
or Tax Selection Criteria screen.

wittthg  All extract files must be copied to the /opt/dv/data/ directory; hence
the path name will always be /opt/dv/data/filename.txt. This directory
- was created on the Sun servers exclusively for data validation use.
HHHHS

*

The software will only accept files in text format. File names cannot

contain spaces and mustendinii . t xt 0O

20
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5 Click on the Import button to load the extract file into the system.

DATA VALIDATION - BENEFITS 1

Benefits Selection Criteria

Population Validation

Population | [1-Weeks Claimed |
Choose Function | [Import Data =l

Period Start Date

Period End Date

Import From Extract File pt/dv./dv/data/pop 1 b

Impart | Clear Query

This will take you to the Import Messages screen for information on the
loading procedure.

IMPORT MESSAGES

for user dv3

Loading benefits population 1 started @: Fri Mar 12 10:52:45 EST 2010

Rows processed: 5000, Errors: 6 for benefits population 1. Still loading...

Rows processed: 10000, Errors: 29 for benefits population 1. Still loading...

Rows processed: 15000, Errors: 803 for benefits population 1, Still loading. ..

Rows processed: 20000, Errors: 1881 for benefits population 1. Still loading. ..

Rows processed: 20000, Errars: 1581 for benefits population 1. Checking data this may take a few minutes. ..

Rows processed: 20000, Total Errors: 1581 for benefits population 1

Load of benefits population 1 ended @: Fri Mar 12 10:53:43 EST 2010

Cancel Impant

Home Feedback Help

On this screen you can see which user is loading the population, the start
and end times of the load, the number of errors found in the file, and the
total number of rows processed (including records in error).

wihg  Incoming extract files are subjected to various tests to identify
1) Syntax errors, 2) logic errors, and 3) duplicate records.

For large files, a new import message line will appear for each 5,000
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records.

wiiing Load times vary depending on the number of records in the extract
file. The time-out parameter is set to 12 hours while the software is
loading to allow ample time for loading large files. Load times are
affected by the size of the file, the population being loaded, and the
number of error conditions encountered during the load.

wittthg  The software allows different populations to be resident in the
application at the same time, but only one data set for each
population.

witihg  If the same population is loaded a second time, the new data set will
over-write the former. Re-loading the same extract file will produce
identical results for report validation, but different samples.

While the file is loading you can go back to the Benefits or Tax Selection
Criteria screen and access screens for other populations. You cannot,
however, load another population or access any of the screens of the
population being loaded. A message in red will appear on the screen
letting you know that the population is being loaded and the user that is

loading it.
Population Yalidation
Population | | |
Choose Function | | =
Go |
/ \
/mg Benefits population 1 by dv3 Wait for it to finish for any
( further loads. )
N
Wis currenthy loading, Wait for itto finish or press canceltc

In addition, the Population drop-down menu will not display the population
being loaded and the Choose Function drop-down menu will not display
the Import function.
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To return to the Import Messages, select View Import Messages from the
Choose A Function drop-down menu on the Benefits Selection Criteria
screen.Youdondt needPopuntios.el ect a

Population Validation

Population | | =l

Choose Function =

Wiemy Walidation Counts
Wiew Report Validation
YWiew Source Table

, ) YWigw Samples
Loading Benefits popu sy
Wiew Errors
“Wiew Population Scores

g for it to finish for any

wiig  Messages displayed on the Import Messages screen are available
during the loading operation, but are not available after the file has
been loaded and the user has left this screen. Information about
previous population loads is not available. Users have the option of
printing this screen when it is displayed, for future reference.

wittihg  [To accurately validate Benefits Population 3 reported numbers, i.e.,
RV, the extract file for Benefits Population 3a must also be loaded on
the software for the same reporting period. When the software
jenerates the RV for Benefits Population 3, it retrieves validation
counts for new and transitional claims from the Benefits Population 3
extract file and additional claim counts from the Benefits Population 3a
pxtract file. For more information, please refer to Appendix A, Ul
Benefits Report Validation Specifications of the ETA Handbook 361- A
Benefits.
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Cancelling a Load

To cancel a load in progress, follow the next steps.

1 To cancel a load in progress, click the Cancel Import button on the Import
Messages screen.

You should get a message saying that the load was cancelled and the
time it was cancelled.
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When you return to the Benefits or the Tax Selection Criteria screen, using
the Home link, you will see a message in red indicating that the load was
cancelled and the LastImportd at e wi | | di spl ay

ACancel

DATA VALIDATION - BENEFITS [0l

Benefits Selection Criteria

Population Validation

Population

|4-Payments =l

Choose Function

|import Data =l

Period Start Date

&

Pericd End Date

— <]

Import From Extract File

Impart | Clear Queny |

e

\
Qie-':e ed for Benefits Population 4
L ————

Qetlmpcrt: Canc:s@

When you cancel a load, the only screen available for the population for
which the load was cancelled is the Errors screen.

you are loading a large file and the number of errors is excessive,
t a finishasj to check the type of h e
errors you are getting. Instead, cancel the load and check the Errors
screen. You will be able to see the errors that were processed up to

you donoét

need

the point where you cancelled the load.
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Chapter 5

Viewing Errors

When extract files are loaded, the software reads each record to ensure that all
fields are valid with reference to specifications provided in the ETA Handbook
361 Benefits and 361 Tax.

There are three kinds of error conditions detected during the import and loading
process:

Syntax errors. This refers to records that are not formatted according to
instructions in the population-specific record layouts. Example: alpha characters
in the social security number field or dollars field.

Parsing errors. This refers to records that cannot be assigned to a
subpopulation because the values in the fields do not match the required criteria
for any of the subpopulations.

Duplicate records. This refers to records that are found to be duplicates based
on the criteria described in Appendix C, Ul Benefits Duplicate Detection Criteria
or Appendix D, Ul Tax Duplicate Detection Criteria, of this guide.

All records with errors are loaded to the Errors table. Records in the Errors table
are not included in any of the validation screens and hence cannot be validated.
You should inspect these records and determine whether the extract file was not
constructed correctly or there is a problem in the state database from which the
data was extracted. If the extract file was not constructed correctly, fix the file and
load it again. If the problem is in your state database, for example a field is not
being captured; your office needs to take steps to fix it. In your review, you must
try to distinguish between (a) incorrectly built records that represent countable
transactions, and (b) records that do not represent countable transactions.
Examples of the latter are one of a set of two duplicate transactions and records
with dates putting them out of range for validating the quarter you are trying to
validate. Rebuild the file to correct errors of a type (a); you may eliminate errors
of type (b) from the extract file or just ignore them as they do not enter into
validation counts or appear in samples.

The Errors screen allows the user to view the records that were found to have

errors during the loading operation. To view the Errors screen follow the next
steps.
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1 In the Benefits or Tax Selection Criteria screen, select the Population for
which you want to see the errors table. Benefits screens will be displayed
in the following examples.

Benefits Selection Criteria

Population Validation

Population =l

Choose Function

2-Final Fayments
3-Claims Filed
Ja-Additional Claims Filed
4-Payments

B-Nonmonetary Determinations

. B-Appeals Filed, Lower Authority
Last Import: 03/12/2010 by &3 7-Appeals Filed, Higher Authority

g-Appeals Decisions, Lower Authority
3-Appeals Decisions. Higher Authority i

Login Feedback Help

22010

2 Select View Errors from the Choose Function drop-down menu and click
Go.

Population Validation

Population | [1-4#eeks Claimed |
Choose Function |
Import Data,

Wiew Walidation Counts
Yiesw Reportvalidation
“iew Source Tahle )
Last Import: D3A22010 by &3 |vigw Samples Transmitted: 02/22/2010

Yiew Import Messages

M Errors
L “iew Population Scores
T crrorore T o
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The Errors screen displays records with errors along with an error
message for each record.

ERRORS
Benefits Population 1

Period: 10/01/2000 - 12/31 /2000

week Type UL Program |Interstate/ |Date Ml weekly | cor  |Error
Cbs : S5M . Eligible/ Earnings |Benefit
Clairned Prograrm Type Intrastate |WweekClaimed . Defined | Message
Pending Allowance
Record
000- does not
21 | 107282000 po- | WOrkshare- | g Intrastate- |11 1 m000 | eligble-2 |0 235 1 il &xmy
02 sub-
o021
population
criteria.

Duplicate Detection Report
Taotal Errors: 1

Home Feedback Help

The Errors screen displays 100 records at a time. To see the next 100
records, click on the Next link at the bottom of the screen. This link is
visible only when there are more than 100 records. If the loaded file
contains more than 1,000 errors only the first 1,000 can be viewed, and
the software will display a red message to inform you of this.

100- g

100000099 |05/24,/2003 | 00- REGULAR ur -o INTERSTATE 06/14/2003 ELIGIELE 0oo0o ooooo 00000000000000 | -
u1 -2 AGENT -1 -0

0oss [a]

(=)

I

O

100- REGULAR IMTERSTATE ELIGIBLE g

100000100 |05/31/2003 |00- uI -o 06/14/2003 Lufu]uu [n] 00000 00000000000000 | -
u1r -2 AGENT -1 -0

0099 [a]

[a)

r

Duplicate Daetectinn Bamart Mext
Total Errors: 7038
Mo, of Errors Exceed 1000, Only the first 1000 errors will be displayed.
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When afilewithnoerrorsi s | oaded, the Errors
Foundo in red.

ERRORS
Benefits Population 1

Period: 11/01/2005 - 11/30/2005

Maonerarily Weekly
Eligible/ Earnings | Benefit
ing Allowance

( Mo Rows Found. )

User Error
Defined |Message

Week =N Type Ul |Program |Interstate/ |Date

el Claimed Program | Type Intrastate

o}
o

Duplicate Detection Report
Total Errors: O

Home Feedback Help

Viewing Duplicate Records

Duplicate errors are displayed in the Errors screen along with all other
errors, but can be viewed separately by accessing the Duplicate Detection
Report screen. To access this screen follow the steps below.

Click on the Duplicate Detection Report link at the bottom of the Errors
screen.

ERRORS
Benefits Population 1

Period: 10/01/2000 - 12/31 /2000

Week Type UL Program |Interstate/ |Date MIaEEGy L[|ty User  |Error
Ohs , SSN . Eligible/ Earnings | Benefit
Clairmed Prograrm Type Intrastate |¥eekClaimed ; Defined |Message
pending Allowance
Record
000 does not
21 |10/26/2000 [po- | MOrkshare= | g Intrastate~ |y 010000 eligible-z |0 235 1 I iy
oz sub-
ooz21
population
criteria.

Duplicate Detection Report

Total Errors: 1 \

Home Feedback Help
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The Duplicate Detection Report screen displays duplicates only.

DUPLICATE DETECTION REPORT
Benefits Population 1
Period: 12/01/2004 - 12/31/2004
Week Type Ul |Program | Interstate/ Date Monerarlly ety User Errar
Ohs 55N A Eligible/ Earnings | Benefit
Claimed Program | Type Intrastate weekClaimed Defined | Message
Pending allowance
Duplicate
Raw -
I aLID
19242 | 12/11/2004 | 392727795 RAEEULAR Ul - MM IRVIERASTE 12/22/2004 |DET- 0.00 0.00 20041 Eeltand
UI-UI LIABLE-OO Week
INYMD -
ending
date
Duplicate
REGULAR INTERSTATE VAL ;D!Sm ;nd
19241 |12/11/2004 | 392727795 UT - MM 12/29/2004 |REDET- 0.00 493.00 20041
UI-UI LIABLE-OO Week
VLDRD -
ending
date
Duplicate
Row -
INWALID
19243 | 12/18/2004 | 392727795 REEUILAR ur - MM MRS 12/22/2004 |DET- 0.00 0.00 20041 S e
UI-UI LIABLE-OO Week
INYMD
ending
date
Duplicate
REGULAR INTERSTATE VAL ;DSVI:Jr ;nd
19240 | 12/18/2004 | 392727795 Ul - MM 12/29/2004 |REDET- 0.00 493.00 20041
UI-ur LI&BLE-DO Week
YLDRD "
ending
date
Duplicate
REGULAR INTRASTATE- YLD :DSm ;nd
72686 |12/11/2004 | 470135093 Ul - MM 12/22/2004 |REDET- 0.00 2340.00 20041
UI-UI 0171 Week
YLDRD -
ending
date
Duplicate
Rowr -
INWALID
72648 |12/11/2004 | 470135093 IRSEUILAR UT - MM St 12/15/2004 |DET- 0.00 0.00 20041 S &
UI-UI 0171 Week
INYMD -
ending
date
Duplicate
10y Raw -
217901 | 12/11/2004 | 640786728 REEUILAR UT - MM MRS 12/14/2004 | WBA- 0.00 0.00 20041 S &
UI-UI LIABLE-OO Week
10WE -
ending
date
Duplicate
REGULAR INTERSTATE VAL ;USVI:.I{ ;nd
217892 | 12/11/2004 | 640786728 UT - MM 12/21/2004 |REDET- 0.00 113.00 20041
UI-UI LIABLE-OO Week
YLDRD
ending
date
All Errors
Total Duplicates: 10
Home Feedback Help

Like in the Errors screen, the screen displays only 100 records at a time.
To see the next 100 records, click on the Next link at the bottom of the
screen. This link is visible only when there are more than 100 records. If
the loaded file contains more than 1,000 duplicates only the first 1,000 can
be viewed, and the software will display a red message to inform you of
this.
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To go back to the Errors screen click on the All Errors link at the bottom of
the screen.

Maonerarily weekly User Errar
Eligible/ Earnings | Benefit

Defined | Message
Pending Allowance

When a file with no duplicates is loaded, the Duplicate Detection Report
screen displays ANo Rows Foundod in red.
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week Type UL |Program |Interstate/ |Date el L (et user  |Error
Ohs " 55N A Eligible/ Earnings | Benefit
Claimed Program | Type Intrastate WeekClaimed . Defined |Message
Pending allowance
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Chapter 6

Viewing the Source Table

The Source Table displays all the records that were successfully loaded to the
application. To access the Source Table follow the steps below.

1 From the Benefits or Tax Selection Criteria screen select a Population that
has been loaded. Benefits screens will be displayed in the following
examples.

DATA VALIDATION - BENEFITS ©

Benefits Selection Criteria

Population Validation

Population =l
. 1 laimed
Choose Function 2-Final Payments \

3-Claims Filed
Ja-Additional Claims Filed
4-Fayments
5-Monmonetary Determinations

. B-Appeals Filed, Lower Autharity o

Last Irmport: 10/30/2008 by dv2 7-Appesls Filed, Higher Authority 02008

G-Appeals Decisions, Lower Autharity
S-Appeals Decisions, Higher Authority hd

Login Feedback Help

2 Select View Source Table from the Choose Function drop-down menu and
click Go.

DATA VALIDATION - BENEFITS @

Benefits Selection Criteria

Population Yalidation

Population |1-Weeks Claimed |

Choose Function | [view Source Table =]

Irmport Data

iew Walidation Counts
Yiew Report Validation
iew Source | akle
Wiew Samples

“iew Import Messages
“iew Errors

L \\a:if\:v I?Dpulation Scorle.s _

Last Import: 10/30/2008 by dv2
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The Source Table screen contains all records parsed, but displays only
100 records at a time. At the bottom of the Source Table screen, you can
see a count of the number of errors found during the loading process and
the error rate. You can access the Errors screen from the Source Table
screen by clicking on the Show Errors link at the bottom of the screen.

SOURCE TABLE
Benefits Population 1

Weeks Claimed

Week Type UI |Program | Intrastate/ | Date Week —\[Mc!nf_-tar: q —“WEEH. User
Obs Claimed 88N Program Type Interstate Claimed Eligihle Earnings Benefit Defined
Pending allowance *
IgTg= REGULAR INTRASTATE-
1 10/21/2005 | 00- UI-o 10/31/2005 |ELIGIBLE-2 0.0 g2.0
uI-1 oz
oozz2
IgTg= REGULAR INTRASTATE-
2 10/28/2005 |02- UCFE-1 10/31/2005 |ELIGIBLE-2 0.0 1z22.0
uI-1 oz
8690
IgTg= REGULAR INTERSTATE
4 10/21/2010 | 02- UI-o 10/31/2005 |ELIGIBLE-2 0.0 235.0
uI-1 LIABLE-OO
o099
L= REGULAR INTERSTATE
7 10/28/2005 | 56— UCFE-1 10/13/2005 |ELIGIBLE-2 0.0 265.0
7456 uI-1 AGENT

Show Errors
Errors: 4 Error Rate: 50%

Home Feedback Help

You can sort records by any field by clicking at the field header. Click once
to sort in ascending order, and twice for descending. (Applies only to

Benefits)
SOURCE TABLE
Benefits Population 1
Weeks Claimed
i Week &8 Type U1 |Program | Intrastate/ | Date Week %‘i Earnings \I;‘,:T‘:ti!i‘tt User
= | Claimed —— | Program Type Interstate Claimed _Q_L_ Earnings | Henefit Defined
Pending Allowance
(o= REGULAR IMTRASTATE-
1 10/21/2005 | 00- U1-0 10/31/2005 |ELIGIBLE-2 |0.0 9z2.0
-1 0z
oozz2
= REGULAR INTRASTATE-
2 10/28/2005 | 02- UCFE-1 10/31/2005 |ELIGIBLE-Z |0.0 122.0
UI-1 oz
8690
el REGULAR INTERSTATE
7 10/28/2005 | G6- UCFE-1 10/13/2005 |ELIGIBLE-2 0.0 265.0
-1 AGEMT
7456
o= REGULAR INTERSTATE
4 10/21/2010 | 02- U1-0 10/31/2005 |ELIGIBLE-2 |0.0 235.0
-1 LIABLE-OO
9099
Show Errors
Errors: 4 Error Rate: 50%
Home Feedback Help
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You can sort records by a field to quickly find records with outlier
values. For example, sort on Weekly Benefit Allowance (WBA) to
find records with values exceeding the state established WBA.

The Source Table screen displays 100 records at a time. To see the next
100 records, click on the Next link at the bottom of the screen. This link is
visible only when there are more than 100 records. If the table contains
more than 1,000 records only the first 1,000 can be viewed.

Aolze REGULAR | UT OMLY CONTINUED

226 | 00- |0000000000 U1 o INTRASTATE PAVMENT TOTAL 0.00 292,00 292,00 | 0.00 0.00 0.00
0226
Hola= REGULAR | UI OMLY CONTIMUED
236 | 00- |0000000000 INTERSTATE TOTAL 0.00 304.00  280.00 | 0.00 0.00 0.00
ur -0 PAYMENT
0236
Holay= REGULAR | UI OMLY CONTIMUED
240 | 00- |0000000000 U1 n INTERSTATE PAVMENT TOTAL 0.00 283.00  243.00 | 0.00 0.00 0.00

0240

100-

241 |00- | ooooooooon |REGHEAR UL ONLY -y ep e aqg | CONTINUED TOTAL 0.00 263.00 | 263.00 | 0,00 0.00 0,001
uI ‘o PAYMENT
0241
T REGULAR | Ul ONLY CONTINUED
254 |00- | 0OOO0OODODO INTRASTATE TOTAL 0.00 330,00 330.00 |0.00  |0.00 0.0
uI o PAYMENT
254
D= REGULAR | Ul ONLY CONTINUED
255 |00- | 0OOO00ODODO INTRASTATE TOTAL 0.00 330,00 330.00 |0.00  |0.00 0.0
e U1 -0 PAYMENT
100- REGULAR | UI ONLY CONTINUED
256 |00~ | noooaoaond |ho u INTRASTATE CoMTINE TOTAL 0.00 330.00 330,00 |0.00  |0.00  0.00

0256

Show Errors Nex*
Errors: 189781 Error Rate: 59.8%

Home Feedback Help

The Source Table screen shows the number of errors found during the
loading process and the error rate at the bottom of the screen. You can
access the Errors screen from the Source Table screen by clicking on the
Show Errors link at the bottom of the screen.

C-MO 07/01/1950 08/12/1950 |8 0.0 0.0 0.0

C-MO 04/01/1976 09/14/1976 |8 0.0 0.0 0.0

C-MO 11/17/2000 11/17/2000 |8 37711450 |3790057.0 |3618306.0

C-MO 01/01/2002 02/04/2002 |8 74101.0 130290.0 207732.0
Show Erro Mext

Errors: 3 Error Ratey 0%

Home Feedback Help

If no record was successfully loaded, the Source Table screen displays a
warning message in red.
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Check (TypeUl pen =
Ohs | SSN Number | Program erstate |Compensation |—
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Chapter 7

Viewing Validation Counts

The Validation Counts screen displays all the subpopulations in the population
and the number of records from the extract file that were assigned to each
subpopulation. To view the Validation Counts screen, follow the next steps.

1 From the Benefits or Tax Selection Criteria screen select a Population that
has been loaded. Benefits screens will be displayed in the following
examples.

Benefits Selection Criteria

Population Validation

Population |
Choose Function il -E' eks Claimed
2-Final Fayments
3-Claims Filed
Ja-Additional Claims Filed
4-Fayments

5-Monmaonetany Determinations
, b-Appeals Filed, Lower Autharity
Last Import: 031202010 by 63 7-Appeals Filed, Higher Authority

g-Appeals Decisions, Lower Autharity
3-Appeals Decisions, Higher Autharity -

Login Feedback Help

22010
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2 Select View Validation Counts from the Choose Function drop- down
menu and click on Go.

Population Yalidation

Population | [1-#eeks Claimed |

Choose Function |

“iew RepontValidation

“iew Source Tahble ]
Last Import: 03122010 by &3 \vigw Samples Transmitted: 022272010

A O M O S —
“fiew Errors

LCView Fopulation Scores

T T ST T TT

The screen displays the subpopulations, the report cells for which they are
used, the type of values expected for records in them, and the number of
records assigned to each.

VALIDATION COUNTS
Benefits Population 1

Period: 11,/01/2005 - 1173072005

ETA (Step 2) Type of UI (Step 4) Program Number in
Siulzerd Report/Line/Column Program Type (Si=p ) Brirytsy Population
1.1 51594-201-10 Regular U1 U1 Intrastate 1
1.2 \ E1594-202-10 Regular U1 UCFE Intrastate 1]
B 51594-203-10 Regular UI UCK Intrastate 1]
14 £1504-201-12 Regular UL ul Interstate received as Liahble a
State
15 c1504-200- 19 Regular UL UCFE Interstate received as Liable 0
State
16 C1504-203-12 Regular UL uew Interstate received as Liable 0
State
17 c1504-201-11 Regular U Ul Interstate filed from Agent 0
state
1.8 £1504-202-11 Reqular LI UCFE Irizrsiate izel fimm AgEt 0
state
1.0 £1504-203-11 Reqular LI ucH Ll ﬂifeﬁum At 0

Home Feedback Help
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3 Click on the subpopulation number to view records that were parsed into
that subpopulation.

¥iew Yalidation Counts - Microsoft Internet Explorer

SUBPOPULATION 1.1

=l8]x|

Claim Week Type UL Brograrm Date Week - .
OBS ] S5 Brogram Tvne Intra/Inter e Eligible/Pending | Earnings | WBA User Defined
100- REGULAR Date Week
65 [10/15/2005 |00- Ul U1 INTRASTATE | 11/01/2005 &0 | 100 | Claimed_OOR
0016 early

You can sort records by any field by clicking at the field header. Click once
to sort in ascending order, and twice for descending.

You can print the screen by clicking on the Print button at the bottom of
the screen.

The screen displays 100 records at a time. To see the next 100 records,
click on the Next link at the bottom of the screen. This link is displayed
only when there are more than 100 records.

100-

772 | oo- [aulals} Sff;LAR UI -0 11037 283 39 W 04/02/2003
o077z
106= REGULAR

779 | oo- [aulals} i e uI -0 FEoz zoz 26 W 04/02/2003
o77e
SHEI= REGULAR

r=l=R 1= oooo U — uI -o FEo2 2oz 26 v 04/09/2003
0779
100= REGULAR

7os5 |0o- oooo i == uI -0 Fave 203 =151 v 04/30/2003
0785
100-= REGULAR

7oz | oo- [aulals} et UI -0 Fave 203 26 W 04/30/2003
0791 e

Mlext
=
. ~ < . .
4 Cclick on the fAX0 in the wupper right
screen and return to the Validation Counts screen.
W
=
SUBPOPULATION 1.1
Claim Wesk Type UI | Brogram Date Week . .
0OBS End S5M Proaram Tone Intra/Inter Claimed Eligible/Pending | Earnings | WBA User Defined
100- Date Week
65 |10/15/2005 |00- EEGULAR U1 INTRASTATE | 11/01/2005 50| 100 | Claimed_OOR
o016 early

[oiza]
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Chapter 8

Viewing the Report Validation Screen

Report validation (RV) consists of establishing the extent to which reported
numbers match report counts reproduced through the data validation process.
This comparison process is automated and requires no additional input from
state staff.

The software retrieves reported numbers from the state Ul database and
compares them to the validation numbers derived from the extract files. In
Benefits, percent errors are displayed for each report cell, but pass/fail scores
are displayed for groups. A group passes validation if the percent error is 2% or
less, except for groups which contain report cells that are used for Government
Performance and Results Act (GPRA) measures, which should have a percent
error of 1% or less (i.e., Groups 4.01, 4.02 and 12.04). If all groups pass, the
population passes report validation; otherwise, it fails; except in Populations 10
and 11, where there are individual report cells that must also pass in addition to
the groups.

In Tax, percent errors are displayed for each report cell. A report cell passes
validation if the percent error is 2% or less, except for cells which are used for
Government Performance and Results Act (GPRA) measures, which should
have a percent error of 1% or less (ETA 581, cells 11 and 61). If all cells pass,
the population passes report validation; otherwise, it fails.

The Report Validation screen displays the results of report validation. To display
the screen follow the steps below.
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1 From the Benefits or Tax Selection Criteria screen select a Population that
has been loaded. Tax screens will be displayed in the following examples,
unless otherwise noted.

Tax Selection Criteria

Population Validation

Population |

H-Active Emplovers
2-Report Filing
3-Status Determination
4-Accounts Receivable
5-Field Audits

Last Irmport: 050352010 by dv2 Last Transmitted: 04/05/2010

Choose Function

2 Select View Report Validation from the Choose Function drop-down menu
and click on Go.

Population Validation

Population | [1-Active Emplayers |

Choose Function |

Impart Data

Yiew Yalidation Counts
Miew Beport Validation
Yiew Source Tahble
Wiew Samples

Yiew Data Elerment Sarts
Yiew Impor Messages
Other Yiew Errors

Yiew Population Scaores

Last Impart: 040242010 by dv3 | a5t Transmitted: Mever

The Report Validation screen displays each report cell in the population,
its description, validation count (derived from the extract file), reported
count (retrieved from the Ul database), count difference, and percent
difference, cumulative counts for some groups of report cells, and pass/fail
scores for items that are used to determine the score of RV. If any scored
item fails, the RV falils.
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In Benefits, at the right bottom corner of the Report Validation screen you
can see the Report Validation Status of the population.

5159f1-202— UCFE, Filed from Agent 3 157 154 £,133.33%
51591A1-203— UCK, Filed from Agent 2 el 22 1,650.00%
Group 1.03 Interstate Weeks Claimed from 7 2.7 ﬁl_ 30,157.14% \FATD
hgent State Total )
/l
Report Validation Status: FAIL

Add Comments | ‘iew Population Scares |

Home Feedback Help

In Tax, the failure of even one count shown on the table will result in the
RV Status to Fail, while in Benefits a failure in one group will result in the
status to Fail.

REPORT VALIDATION
Reported Counts
Tazx Population 1

Period: 01/01/2006 - 03/31/2006

Report Call Description Validation Covnts Reported Counts Differance Percent Differsnce PassFail
5§1-101-01  [Active contributory emplovers 210 34804 34,384 16,473.33% FALL
581-101-02 | Active reimbursing employars 17 528 442.6%% FALL
Group Active Employars 381 35732 33331 5.278.48% FALL
Report Validation Statusz: FAIL

Add Comments | View Population Scores

Home Feedback Help

At the bottom of the screen there is a button to access the View
Population Scores screen. Click on it to display the status of the RV and
DEV, which are the two components used to calculate the population
score. In Tax, DEV is composed of Sorts and Minimum samples, and in
Benefits, it sccomposed of all random samples for the population. For more
information on this screen, see section on submitting results to DOL.
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To save a screen shot of the Report Validation screen outside the software,
follow the next steps.

3 Select Save As from the drop-down menu File on the top left corner of
your browser.

a ¥iew Report Yalidation - Microsoft Internet Explo

File Edit ‘iew Fawvorites Tools  Help

]
Mew # ;j | ﬁ Search
QpEm. ., Chrl+0 -
Edit Qo S0S0 DV-WS-Di
Save Chel+5
Page Setup...
Print. .. Ckel+P

Prink Preview. ..

Send r
Import and Export. ..

Properties
wi'ork OFFline
Close

|_E|_u_u T e | DESCfipt

4 Select the location where you want to save the screen shot and write in
the File Name box the name you want to give the file and click save.

==
Save in: IE} [rata ‘Falidation Results ;I ) _? — '

Filz name: I\.-"iew Fepart VW alidation pop 1 Save
Save as type: I‘-.-\-"eb Page, HTML only [*.htrm:". htrl] Cancel

L L L

E ncoding: IWestern European {Windows)
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Chapter 9

Viewing Samples

Data element validation (DEV) consists of the investigation of samples drawn
from extract files to verify that the information in the records is accurate. Four
kinds of samples are drawn: random, missing subpopulations, outliers, and
minimum,

17 Random. These samples are drawn from specific subpopulations within
extract files. These were designed as two-tier samples so that the second
tier of the sample does not have to be investigated if the results of the
investigation of the first tier are conclusive. The samples are either 30/100
or 60/200, where the first number indicates the size of the first tier and the
second number the size of the whole sample. So, for example, in a 30/100
sample, 30 cases are investigated in the first tier and 70 on the second,
for a total of 100 records. These samples pass with an error rate of 5% or
less.

1 Missing subpopulations. These samples are dependent on the random
samples. Each sample consists of one case from each subpopulation that
is in the universe of the related random sample but was not selected in the
random sample.

1 Minimum. These samples consist of two cases from each subpopulation
included in the sample frame.

1 Outliers. These samples consist of 10 records with extreme values: the
five largest and five smallest values for the variable of interest in the data
set.

Benefits DV uses all four samples, and Tax DV only uses minimum, but Tax DEV
also includes sorts. In Benefits only random samples are scored and submitted to
DOL. The other samples in Benefits are included for diagnostic purposes, but
failure of a non-random sample does not require corrective action. States should
investigate them and keep a record of their results for auditing purposes.

Tax Data Element Validation (DEV) has two parts: Minimum Samples (previously
known as File Integrity Validation (FIV) samples), and Data Element Sorts
validation (refer to Chapter 10 for more information). The minimum samples are
so small; that in order to pass this aspect of DEV all sampled records must be
free of errors.
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For both Benefits and Tax, the RV of a population is not valid unless the
population passes all applicable DEV tests.

To view the samples of a population follow the next steps.

1 From the Benefits or Tax Selection Criteria screen select a Population that
has been loaded. Benefits screens will be displayed in the following
examples.

Benefits Selection Criteria

Population Validation

Population =l

1w laimed
2-Final Fayments
3-Claims Filed
Ja-Additional Claims Filed
4-FPayments

5-Mlonrmonetary Determinations
B-Appeals Filed, Lower Authority
7-Appeals Filed, Higher Authority

B-Appeals Decisions. Lower Authority
3-Appeals Decisions. Higher Authority -

Login Feedback Help

Choose Function

2 Select View Samples from the Choose Function drop-down menu and
click on Go.

Benefits Selection Criteria

Population Validation

Population | [1-4Weeks Claimed =]

Choose Function |

Import Data.
Wiew Walidation Counts

Last Import: 04142010 by ch3 U= 5 {Transmitted: 05/14/2009

Wiew Errors
LcView Fopulation Scares
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The Sample ID number on the Samples screen identifies the specific
sample. Sample Type describes it as one of the four types of samples
described above (random, minimum, outlier or missing subpopulations).
Sample Description is a narrative explanation of the subpopulations
included in the sample frame for each sample.

SAMPLES
Data Element Validation
Population 1

Sample 1D Sample Type Sample Description

100 Random Intrastate Weeks Claimed

110 Random Interstate Liable Weeks Claimed

120 Minimum Interstate Weeks Claimed from Agent
Dats Element Yalidation Report

Home Feedback Help

3 Click on the Sample ID of the sample you want to view.

SAMPLES
Data Element Validation
Population 1

Sample 1D Sample Type Sample Description

100 Random Intrastate Weeks Claimed

110 Randaom Interstate Liable Weeks Claimed

1 Minirmurm Interstate Weeks Claimed from Agent
Data Element Yalidation Report

Home Feedback Help
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The Sample Validation screen displays the records selected in the sample
that are to be investigated. The number and description of the sample are
displayed at the top of the screen.

Wiew PDDU\?UDH Scores

§ Sample Yalidation - Microsoft Internet Explorer NEIES]
=
SAMPLE VALIDATION
Population 1
120 (Interstate Weeks Claimed from Agent) - Minimum
Sawe | Sawve As | Print Preview | PrintWorksheets | Add Comments | Wiew Population Scores
Save Final Validation Results |
2 2 3
(Step 14) 4 (Step 11)
chedt | I CRule 23 (P s (step 2) D B ER— (step 1) thula 29
Subpop | Claim PassiFail |Type of |Pass/Fail PassiFail PassiFail Pass/Fail | Monetarily
Inl + |oes Wesk- | C(Rule 1) u Prograrm Intrastate Date Eliaib!
== S5H Type Interstate Wesk 1gible
Ending Program e ar
Date Panding
Pass
Row 2003-05- | 100-00- lﬁ‘ REGULAR lﬁ_ . lﬁ' INTERSTATE -] | zo0z-06- | | ELIGIBLE
- 1 |io000038sl1.7 24 3830 ur -2 ur-o AGENT -1 I J 03 I J -0
Pass
Row 2003-06- |100-00- l__l REGULAR l__[ . l__[ INTERSTATE 2003-06- ELIGIBLE
r 2 100001574 1.7 28 1573 Tl -z T]jfur-o T1 | AGENT -1 I ﬂ 30 I j -0
Pass
Row 2003-05- |100-00- lﬁ REGULAR lﬁ - lﬁ INTERSTATE 2003-06- ELIGIBLE
i S ||100003534)| 1.8 z4 1313 Tl -z ||| HeRES L [l | = | ]|
Pass
Row 2003-05- |100-00- l__l' REGULAR l_—[' " l__[' INTERSTATE | | z003-06- | | ELIGIBLE
r 4 ||ie000zse s 1.8 21 2865 ur-z HGFES AGENT -1 I J 08 I J -0
Pass
Row 2003-06- |100-00- lﬁ‘ REGULAR lﬁ_ _ lﬁ' INTERSTATE -] | zo0z-06- | | ELIGIBLE
r S |100005285 1.3 28 5264 ur -2 uex -7 AGENT -1 I J 30 I J -0
Pass
Row 2003-05- |100-00- l__l REGULAR l__[ _ l__[ INTERSTATE 2003-06- ELIGIBLE
- 6 |1D0003686 (1.9 24 3685 Tl -2 hd S Tl aGENT -1 I ﬂ os I j -0
Match Type of UL Program Date Week Excassive Cases Casesin o
Errors Program Tupe Isefliies Claimed ey Feneing Earnings Reviewed Error Resulz
[ ] o ] o o [ [ ] Incomnplets
Save I Save As | Frint Freview I Print\Worksheets | Add Comments I

|

This screen is used to enter the results of the investigation. The step
numbers on the headers of the columns refer to the steps in Module 3 of
the data validation handbook.
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Printing Sample Worksheets

Before you start investigating each record in a sample it is recommended that
you print the worksheets for all records. You can annotate validation results in
these worksheets and later enter all results in the Sample Validation screen. To
print the worksheets follow the next steps. Benefits screens will be displayed in
the following examples.

1 cClick the Print Worksheets button. This button is displayed at the top and
bottom of the Sample Validation screen. Click on either button.

Save Final Yalidation Results

5 sample ¥alidation - Microsoft Internet Explorer o | [}
Population 1
120 (Interstate Weeks Claimed from Agent) - Minimum
Save | Save As | Print Preview | PrimWorksheN Add Camments | View Population Scares
Sawve Final Validation Results |
2 = s
—_— (Step 18) | 4 s . e 9 (Step 11)
Al Rew |1 (Rule 2) | e 14) [Step 2) (Stap 4) (Step 5) (Rule 1) (it 2
Subpap | Claim Pass/Fail |Type of |Pass/Fail Pass/Fail Pass/Fail Pass/Fail | Monatarily | Pass/F
4 |oes (Rulz 1) Pragram Intrastataf Data o0
r Week- ur Eligible
- 3 Tipe Interstate Week
Ending Pragram et ar
Date Pending
Pass
iz 2005-10- | 000-03- REGULAR 3 INTERSTATE 2005-11- ELIGIBLE-
r & (g || 28 o324 I =l uI-1 I =] |uro I - AGENT I =l 1z I - 2
Pass
[z 2005-10- | 100-00- REGULAR 3 INTERSTATE 2005-11-
r N Lo 23 0004 | = (el i [ ]| e | =] | || renomna
Pass
iz 2005-10- | 100-00- REGULAR 3 INTERSTATE 2005-11- PENDING-
r S [ 12 o008 | e | x| vere-oz | || | =] | =
Pass
[z 2005-10- | 000-03- REGULAR . INTERSTATE 2005-11- ELIGIBLE-
r (8 | 28 0325 | [ | | =l veres || 5| e | =] | =S
Pass
iz 2005-10- | 000-03- REGULAR ) INTERSTATE 2005-11- ELIGIBLE- l_
= 5 9 |13 B 0326 | | i | ] jvexz ] || e | [E1=3 | 7|
Pass
[z 2005-10- | 100-00- REGULAR INTERSTATE 2005-11-
r 9 (28 |E® 0 0003 I | uI-o1 I = fuex I = AGENT I | 30 I || euraeie
Match Type of UI Pragram Date Wsek Excessive Cases Cases in
Ervars Program Type Ay Claimed ElifPereiing Earnings Reviewad Errar e
a i a i i il a i a Incomplate
Save | SaveAs Frint Preview FrintWorksheets Add Comments | View Population Scores
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2 Start Row and End Row boxes will be displayed at the bottom of the
screen. Enter the range of rows that you want to print and click Go. For
example, enter i 1 oStart Rowa n d fAEhdRoWw and click Go, to print
sample worksheets for rows 1 to 4.

>

4

To print the worksheet of only one record, enter the row number of
the record in the Start Row and End Row boxes. For example, to
printtherecordi n t he s e c o n dn botlthe Stag Row e T
and End Row boxes.
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